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ADDING STUDENTS

i= All students |ITlp0rt StUdents

1. Add Students — Manual Enter o2 Add st
2. Add StUdentS - Import T Import from spreadsheet 2. Add your students to the spreadsheet

« Name - required - full name of student
« Email - required - email address of student
+ Coordinator - optional - name or email of a coordinator already in the system
« StudentType - required
o Doctor of Medicine (M.D.)
Doctor of Osteopathic Medicine (D.0.)
Licensed Practical Nurse (L.BN.)
Nurse Practitioner (N.P)
Qccupational Therapist

1. * Download empty spreadsheet

Add student

School *

il

+2. Add student

University of Southern Indiana «

o o o o o0 o o o o

#+ Import from spreadsheet Optometrist (GD}
Full Pharmacist (Pharm.D) t
" Physical Therapist (RT.) 1
Student's full name Physician Assistant (PA.) . Fu“ Lega‘ Name (FlrS

Reqgistered Nurse (R.N.)
Email * ¢ Respiratory Therapist (CRT/RRT) Name LaSt Name)

» StudentYear - required - 1-4

+ StudentGraduationDate - required - date o Correct StUdent Type for
— 3. Select spreadsheet * th e O p po rtu n ‘ty

‘ # Choose file ° Studeﬂt Ema‘\ - ‘f

students have mg\hp\e
- emails, verify which oné
University of Southern Indiana =

= : ‘4 was entered into
*‘ clinician nexus

Student’s email address

Year of study * @

None selected v

4. Select school to import students to *
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VERIFICATION AND EDITING STUDENT PROFILES

= Student

Vincent Crabbe

2 E

Tom Riddle
3
Seamus
Finnigan
4

-
()
LY

\ Ron Weasley

Year of
study

2nd year

4th year

3rd year

3rd year

Graduation

P R
LGraauating

6/7/2025
in 3 years

P R
LGraauating

9/6/2023

in a year

T R S
LGraauating

6/7/2025
in 3 years

P R
laraduating

11/4/2022
in 2 months

Discipline

Physician Assistant (PA.)

Doctor of Osteopathic

Medicine (D.0.)

Doctor of Medicine (M.D.)

Doctor of Medicine (M.D.)

School

% Hogwarts's School of Witchcraft and Wizardry

e

v Confirmed

% Hogwarts's School of Witcheraft and Wizardry

e

+ Confirmec

;) Hogwarts's School of Witchcraft and Wizardry

i

v Confirmed

% Hogwarts's School of Witchcraft and Wizardry

v Confirmeg

Coordinators

Dr. Severus
Snape

Dr. Severus
Snape

Dr. Mcgonagall

Dr. Mcgonagall

Email addresses

+ vincent.crabbe@cliniciannexus.com

& Resend invite

voldemort@cliniciannexus.com

+ seamus.finnigan@cliniciannexus.com

+ ron.weasley@cliniciannexus.com

Added
6/7/2022

3 months
ago

9/6/2022

14 hours ago

6/7/2022
3 manths
ago

11/4/2020

2 years ago

\

/
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SCHEDULING STUDENTS

Schedule students

CLINICIAN
i 1. Select the health organization you'd like to schedule with (2]
i A
g - 'QO\: ) ED a Clinical Site 9 services, 7 opportunities «
\ University
. 2. Select opportunity
i ‘
Fall Elective «
& - 3 S @ Dashboard 3. Which student(s) would you like to schedule in this opportunity?
=+ Schedule students . 3 RobertChase 2 Lawrence Kutner ~
= jtudents [
4. Choose start and end dates
£ [settings 0 g ‘o 3. Which student(s) would you like to schedule in this opportunity?
This opportunity does not allow students or school coordinators to request specific shifeg U 10 2 more students can be added
o - 2 Lawrence Kutner 3§ Amber Volakis «
Q Find clinical experiences
|
o Search community
@ support 4. Choose start and end dates
# Referrals
3 - F=4
@ 11/21/2021 to 12/4/2021

5. Create a group experience?

@ Yes. Create a single group rotation for 2 students.

No. Create 2 separate rotations for each selected student.

Optionally enter a group name (2]

Optionally add school faculty (2]

Faculty «
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OPPORTUNITY MANAGEMENT STEPS

1. Request & Approvals — Resources can be found on Student Preparation Website

2. Allina Staff — Rotation Approval (follow specific process flows in next pages)
* Pre-Approval by clinical site outside Clinician Nexus (most allied and advanced practice programs)
* Approvals in Clinician Nexus through application process
* Pre-Licensure Nursing requests and approvals through TCCP (sunsetting)

Allina Staff - Opportunity Creation

School Coordinator — Schedule students and faculty into appropriate opportunity
Allina Staff — Approve Rotation(s)

Students and Faculty - Onboard

School Coordinator — Verify & Complete onboarding items, as applicable

N o 0k

*Students and Faculty should be in a “ready” status 7 days prior to their start date. Allina
Academics will send corresponding messages to those who have pending items 2x/week starting 2
weeks from start date.
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https://www.allinahealth.org/careers/student-preparation

OPPORTUNITY PROCESS FLOWS

Pre-Approved Ap%?ga\l/té%nby Opportunity Schedule Rotation
Process: Clinical Site Creation Student Approval
Application Student School Verifies Review and
based process: Applies & Submits Rotation

Request Approval

Allina Staff Co?)(rzgagtor Student
Allina Health ¥ !



DISCIPLINE SPECIFIC OPPORTUNITY PROCESS FLOWS

Medical Clinical
inica

Students Site/Preceptor
(not UMN Approves
for MedIS):

Clinical
PA & APRN Site/Preceptor
process: Tentatively

Approves

Pre-Licensure
Nursing Requests in
students TCCP

Process:

sl S Co?)(r:(;] i?q(;ltor
AllinaHealth ¥

Send
Roster to
BENRIEE

Pino

Request
opportunity in
TCCP

Review &
Approves
TCCP
Requests

Opportunity
Creation

REVEWS
Request,
Creates
Opportunity,
Approves
Requestin
TCCP

Opportunity
Creation

Schedules
Student

Schedules
Student

Schedules
Student

Rotation
Approval

Rotation
Approval

Rotation
Approval




ONBOARDING MANAGEMENT = STUDENT REQUIREMENTS

1. Demographic Information — Required for Each Rotation 4-6 weeks prior to rotation
« Allina Onboarding will extract this information to create Allina profiles

2. Allina ID's - Received "Welcome to Allina" Email — Required for Each Rotation
« Once Allina student profile is verified, a “Welcome to Allina” email will be sent to the student

Onboarding Items required for Each Rotation:
- Student Orientation eLearn (Annually every 7/1)

* Flu (Annually), TB screen This is a high-|eV_e‘ view,

- Fit Testing, as applicable and requires completion within Clinician Nexus will always
the last 9 months be up to dateon

- Onboarding Items only required once: requirements and 'Wl}c\heir

3. Respiratory Protection and Respirator Questionnaire reflect accurately In

- Discipline specific Excellian Courses, as applicable rotation Carc?- e

- Hep B, Mumps, Pertussis, Rubella, Rubeola, Varicella *Steps reQUlr_edfO:‘u3r/e

- Site Specific Information (each site would be required once) o will populate in iU leted

rotations as a comp
item.

Resource Documents
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ONBOARDING MANAGEMENT = FACULTY REQUIREMENTS

1. Demographic Information — Starting 5/3: Only Required Annually every July
 Allina Onboarding will extract this information to create Allina profiles

2. Allina ID's - Received "Welcome to Allina" Email — Starting 5/3: Only Required Annually every July

* Once Allina student profile is verified, a “Welcome to Allina” email will be sent to the student

Onboarding Items required for Each Rotation:

+ Student Orientation eLearn (Annually every 7/1)
* Flu (seasonal), TB screen

* Fit Testing, as applicable and requires completion within

the last 9 months

Onboarding Items only required once:

3. Respiratory Protection and Respirator Questionnaire
Discipline specific Excellian Courses, as applicable

Hep B, Mumps, Pertussis, Rubella, Rubeola, Varicella

Faculty: Review of Responsibilities

Nursing Onsite Faculty: Orientation (each unit is required once)
Site Specific Information (each site is required once)

Resource Documents

AllinaHealth ¥

level view,

. is a high
Thisisa 9" = o always

Clinician Nexus wi
be up to dateon
requirements and _W|\\ |

reflect qccurately In their

rotation card.
*Steps required only once

' in future
will populate in
rotations as a completed

item.
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ONBOARDING MANAGEMENT = SCHOOL COORDINATOR

REQUIREMENTS

« Onboarding Items require Verification for Each Rotation:

+ Upload/Verify Active and Cleared Background Study

* In accordance to our Clinical Experience Agreement; Minnesota Statutes Chapter 245C, Human Services
Background Studies

- Verification of student(s) and Faculty: Flu (annually), TB screen
* Nursing Faculty — MN/WI RN Nursing License Verification

 Faculty Identification, Role, and Contact Information
« Form can be completed and saved in Clinician Nexus Library for ease of completion & uploading

* Onboarding Items require verification only once: f

* Verification of student(s) and Faculty: i
(s) y < is a high-level view,

Hep B, Mumps, Pertussis, Rubella, Rubeola, Varicella Thi .
p. p . : Clinician Nexus will always
» Support in ensuring students are completing tasks and are in a be up to date on .
“ready” status 7 days prior to start date. requirements and wi

reflect accurately in rotation

cards.
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CONTACTS

- Opportunity Management:

« Opportunities: Rotation Approval Contact should be utilized for:
*  Opportunity Creation
« Student Approval in Clinician Nexus
» General Onboarding
- Start/End Date Changes

**For APP & RN students, please contact the Allina Coordinator who manages the opportunity.

« Clinician Nexus View or Access:
* Help Center Resources:
« School
» Student
* In App Chat, Available M-F 8am-6pm
« Email: Info@ClinicianNexus.com

* Onboarding Requirements:
« Allina Health Student Preparation Website
« AllinaAcademics@Allina.com can be a resource for:
Onboarding requirements
« Allina ID Inquires
Student or Onsite Faculty Allina Access
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https://intercom.help/cliniciannexus-c1e865f2cc5d/en/collections/3034294-school
https://intercom.help/cliniciannexus-c1e865f2cc5d/en/collections/3043129-student
mailto:Info@ClinicianNexus.com
https://www.allinahealth.org/careers/student-preparation
mailto:AllinaAcademics@Allina.com
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